
YOU Should select 
the move tool when 
you wish to shift a 

selection

MOVE TOOL ~ USE THIS TOOL 
TO move layers and to move 

one IMAGE across to 
another image to create a 

new layer

LASSO SELECTION TOOL ~ 
select odd shaped areas with 

this tool ~ There are two 
other selection tools 

linked to this tool

RECTANGLE SELECTION 
TOOL ~ USE THIS TOOL TO 

SELECT RECTANGULAR 
AREAS. IF YOU HOLD THE 

SHIFT KEY THE SELECTION 
WILL BE SQUARE

CROP TOOL ~ USE 
THIS TO remove 

unwanted areas from 
around the outside 
edge of your image

CREATE 

SHAPES

RED EYE 
REDUCTION

BAND AID TOOL 
~ Repair skin 

blemishes with 
this tool

CLONE STAMP TOOL ~ use 
this TOOL to clean up 

spots and other areas of 
the image that need 

repairing
BLUR, 

SHARPRN 
AND 

SMUDGE 
TOOLS

SPONGE, 
DODGE 

and BURN 
TOOLS

ADD TEXT 
LAYERS TO 

YOUR IMAGE

ALWAYS 
SAVE YOUR 
WORK!!!



Have you Backed up Your Photographs 
or Images?

ToolBox

Select 
different 
Tools to 
perform 
different 

Jobs

IF there is 
a small 

arrow 'CTRL 
Click' on a 

Tool to see 
HiDDEN 
tools

OPTIONS BAR
ADJUST the TOOL Settings 
here with the option bar

the IMAGE ~ this 
one IS Displayed 

at 50% of its 
normal size as it 
is a large image

The TOOLBOX and the Tool Options Bar



RECTANGLE SELECTION TOOL

You can switch to the 
oval tool. You can also 

select buttons that 
will allow you to add 

and subtract areas 
from the selection

FEATHER SETTINGS 
~ USE this setting to 
soften the edge of 
the selection area

THE LASSO 
SELECTION 
TOOL HAS 

BEEN 
SELECTED

THIS IS THE 
OPTIONS 

BAR FOR THE 
LASSO 

SELECTION 
TOOL

MAGNETIC LASSO 
TOOL ~ Follows 

contrasting edges 
of an object

POLYGON 
LASSO TOOL 
~ IT CAN BE 

A LITTLE 
TRICKY TO 

USE

FEATHER SETTINGS 
~ USE this setting to 
soften the edge of 
the selection area

LASSO SELECTION TOOL

Below we see 
the options bar 
for this tool. 

SELect menu... 
use it to modify 
your selection.. 

make your 
selection 
bigger or 

smaller... you 
can inverse the 

selection



SOme of the important menu items

USE THIS MENU TO 
Rotate and flip 
the image or the 
layer that you 

are working with

CHANge the 
shape of 
selected 

areas

USE this Menu 
item to resize 
selections so 
that one layer 

can match 
another in size 

or area

change the 
colour of your 
image. Make it 

look black and 
white. Make it 

look a particular 

shade of COLOUR



LAYERS...

LAYERS ALLOW YOU TO 
copy and paste 

different images and 
selections from 

images on to your 
original image

this is the top 
layer and it is 

being worked on 
because the paint 
brush is shown

the eye 
means that 
the layer is 
not hidden 
but visible

this is the 
background 

and it is 
locked

you can change 
the look and 

feel of 
different 

layers with 
layer style

when you have finished 
all your work with the 
layers you may like to 
flatten the image and 

remove the layers



Filters...

YOU CAN use FILTErs to 
change your image in 

many ways...

To FILTER just part 
of an Image select 

the part of the 
image that you wish 
to change and then 
use the filter tool

BASIC steps...

Open your 
image

Duplicate the 
background 

layer in 
layers

MAke your 
changes to the 
second layer

SELECT copy 
and paste 
other bits 

from one image 
on to your 

main image if 
you like

ADJUST the size 
of new layers 
or parts of 

your image by 
selecting them 
and using the 
transform 

tool

USE The 
TOOLBOX or 
FILTERs to 
change the 

appearance of 
parts of your 

image

When finished 
save a copy 
of your image 

in a safe 
place.

FLATTEN The 
image USING 
THE Layers 

MENU

SAVE AS A JPEG

ALWAYS SAVE 
YOUR WORK!!!


